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HOJIO’KEHHUE
0 MOPs/AKe PacCMOTPeHUs 00pallleHUull IPaXKIaH B
MYHHUIHIIAJbHOE 0I0IKeTHOE I0IIKOJIbHOEe 00pa30BaTeIbHOE YUpeKAeHHe
«derckmii cag Ne24)
HN300MIbHEHCKOT 0 TropoaCKOro oxkpyra CTaBPOHOJ'II)CKOFO Kpast

1.001mme moJI0KeHus

1.1. Hacrosiee IlonoxeHue o nmopsiake paccCMOTPEHMsI 0OpallieHUi rpakJjaH B MyHULIMIAJIbLHOE Or0/1-
’KETHOE JIOLIKOJIbHOE 00pa3oBareabHoe yupexaeHue «Jlerckuit cag Ne24y M300UIbHEHCKOTO ropoI-
ckoro okpyra CraBpononbckoro kpasg — (nanee — JIOY) paszpaborano B cooTBeTcTBUU ¢ DeniepaabHbIM
3akoHOM 0T 02.05.2006 Ne 59-®3 «O nopsiike paccMOTpeHusi obOpaiieHuil rpaxkaan Poccuiickoit
denepauuny.

[TonoxxeHneM peryJupyroTcsi MPaBOOTHOUIEHUS, CBSI3aHHBIE C peaiM3aled TpakIaHUHOM PO
3akperuieHHoro 3a HuM Konctutynueit PO npaBa oOpaieHusi B opraibl MECTHOTO CaMoOyIpaBiie-
HUSl, yCTAHABJIMBAETCS MOPSAJOK pAacCMOTpPEHHs! oOpalieHuil rpaxnaaH B aaMuHuctpanuio JIOVY.

1.2. Opranuzanus paboTel ¢ oOpalieHusMu rpax/ad B axmuHucTpanuto I0Y Benercs B coOT-
BercTtBun ¢ Koncrurynueit PO, « ®enepanbubiv 3akoHOM 0T 02.02.06 1. Ne 56-P3 «O mnopsake pac-
cMOTpeHus: obpameHuil rpaxxaan POy, Yerasom IOV u HactosimuMm Ilonoxenuem.

1.3. YcranoBnennslii HactosiuM [losioskeHHEM MOPSIIOK pacCMOTpPEHUs OOpalieHuid TpaxIaH
pacrnpocTpaHsieTcsl Ha Bce OOpallleHusi TpakKiaH, 3a MCKIIOUYEHHEM OOpalleHHid, KOTOpbIE IMOAJIeKAaT
PacCMOTPEHHIO B MHOM MOPSAKE, YCTAHOBJICHHOM (eaepalbHbIMU KOHCTUTYIMOHHBIMU 3aKOHAMH U
UHBIMH (enepaibHbIMU 3aKOHAMH, a TaK)K€ IHCEM, MCIOJHEHHBIX Ha OPUIMAIBHBIX OlaHKax yd4pe-
XKJICHUN, OpraHu3aluid, NpPeAnpUsTUH, MOAMUCAHHBIX UX PYKOBOJUTENISMU, YHOJHOMOYEHHBIMH Ha
TO JIMLIaMHU, KOTOpbIE paccMaTpHUBAIOTCS B MOPSAAKE, YCTAHOBIEHHOM i oOIIell KOppecnoHACHIUH.

1.4. YcranoBnenHslii HactosimuM [lojoxeHneM MOPSAAOK pacCMOTpPEeHHs OOpallleHui rpaxkaaH
pacrpocTpaHsieTcs Ha IPaBOOTHOILIEHHS, CBS3aHHBIE C PACCMOTPEHHEM OOpallleHuH HMHOCTPAHHBIX
rpaxJaaH W MLl 0e3 rpa)k/JIaHCTBa, 3a UCKIIOUYEHUEM CIIY4aeB, yCTAHOBJICHHBIX MEXKIYHApOIHBIM I0-
roBopoM Poccuiickoit ®eneparuu win QenepaibHbBIM 3aKOHOM.

1.5. [Ipu paccmoTpeHun oOpalleHusl He JIOMyCKaeTcs pasriiallleHHue CBEeICHUMN, COJepKaluXcs B
oOpaIieHuu, a TaKkkKe CBEACHHUH, KAaCaloIIUXCsl YaCTHOW KU3HM IpakJlaHWHa, 0e3 ero cornacus. He siB-
JsieTcs pasIiIallleHUueM CBEICHUH, coleprKaliuxcs B 0OpallleHUH, HalpaBlIeHUe MHCbMEHHOTO oOpalie-
HUS B TOCYIApCTBEHHBIM OpPraH, Opral MECTHOTO CaMOYIIPABJICHUS WU JOKHOCTHOMY JIAIY, B KOMIIE-



TEHITUIO KOTOPBIX BXOJUT PEIICHUE TTOCTABJICHHBIX B O0OPAIICHHE BOITPOCOR.

1.6.Anmunuctparus JIOY cucremarndecku aHadu3upyeT W 0000mmaeT oOpaleHus: rpak/iaH,
COJIepIKaIlMecss B HUX KPUTHYCCKHE 3aMEUyaHHs, C IICJIbI0 CBOCBPEMEHHOTO BBISBICHHUS M YCTpaHe-
HUS TIPUYUH, MOPOXKIAIONIMX HApPYIICHUE MPaB U OXPaHIEMbIX 3aKOHOM HHTEPECOB TPakIaH.

2. IlpaBo rpaxaaH Ha oOpalueHHe

2.1. T'paxnane UMEIOT NpaBo oOpam@arbcs JIMYHO, B YCTAaHOBICHHOW (opme, a Takxe
HaNpaBJIATh WHAMBUIYATbHbIE W KOJUIEKTUBHBIC MHCbMEHHBIE OOpalieHus B anMuHucTpanuio JJOY
700 TOJDKHOCTHBIM JIUIIAM.

2.2. 'paxmane peanm3yloT IpaBO Ha OOpalieHrue CBOOOTHO M TOOPOBOJIBHO, HE Hapyllas IpaB
1 cBOOO/BI JIPYTHX JIMII.

2.3. ®opma obparnieHus TpaKJjaHaM1 BEIOMPAETCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHre oOpamlieHuii TpakKaaH OCYIIECTBISICTCS OECIIaTHO.

2.5. Ilpu paccmoTpenun oOpamnienus B anMuHuctpanuo JOY rpaxaaHuH MMeeT MpaBo:

- [IpencraBnsaTh JOMONHUTEIBHBIE TOKYMEHTHI M MaTepHaIIbl, MO0 00pamarbes ¢ mpocsooit 00
UX UCTPeOOBaHUMU.

- 3HaKOMHUTBCSI C JOKYMEHTAaMH W MaTepualaMH, KacaloIIMMHUCSI PAacCMOTpPEHUs oOpalleHus,
€CIIM 3TO He 3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIC MHTEPECHl JAPYTUX JIMII, €CIIM B YKa3aHHBIX
JOKYMEHTaX W MaTepualiax HE COJACpPXKATCs CBEICHHs, COCTABIISIIOIINE TOCYAAPCTBEHHYIO WM HUHYIO
oxpansiemyo (¢eepaibHbIM 3aKOHOM TailHY.

- [lony4aTs NHCHMEHHBIA OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpallleHHe BOIPOCOB, 3a MC-
KJIIOUEHUEM CiIy4aeB, yKa3aHHbIX B I.I.5.4, 5.8 Hactosmero [lonoxeHus yBenomiieHHE O nepeaj-
pecanuu MHUCBMEHHOTO OOpallleHus] B TOCYAAPCTBEHHBIE OPTaHbl, OPTaH MECTHOTO CaMOYIPABJICHUS
WIA JIOJDKHOCTHOMY JIMIly, B KOMIIETCHIIMIO KOTOPBIX BXOAMT pEIICHHE ITOCTABICHHBIX B oOparie-
HUHM BOIIPOCOB.

- OOpamarbes ¢ *ano0oil Ha MPUHATOE MO OOpAIlEHUIO pelleHue Wi AelctBue (Oesneil-
CTBHE), a TaKXKE€ C 3asBJICHMEM O MPEKPALeHUH PACCMOTPEHUs OOpalleHusl.

3. TpeGoBanusi K MUCLMEHHOMY OOpalIEHUIO

3.1. B nrcbMeHHOM OOpAIIeHNH TPaXKAaH B 00S3aTEIBHOM TMOPSJAKE YKa3bIBaeTCS HAaMMEHOBA-
HUE aJIMUHHUCTpaluu, JU00 paMuiIusi, UMs, OTYECTBO COOTBETCTBYIOLIETO JIOJKHOCTHOTO JIMIA WIN
€ro JOJDKHOCTH B amMuuuctpanuu IOV, a takke CcBOW0 (haMminio, UMs, OTYECTBO, IMMOYTOBBINA al-
pec, 1o KOTOpPOMY JIOJKEH OBITh HalpaBJeH OTBET, YBEJAOMIIEHHE Mepeajpecaluu OOpaleHus, H3-
JaraeT CyTh MNpPeUIOKEHUs, 3asBICHHUS WM KaJoObl, CTaBUT JIMYHYIO IOJIUCH U AATY.

3.2. B ciiyuae He0OXOIMMOCTH B MOJTBEPXKIEHUE CBOMX JIOBOJOB TI'PaXKAaHUH MO MUCBMEHHO-
My OOpallleHUI0 MpujaraeT JOKYMEHTHl U MaTepHabl JHUOO MX KOMUH, KHMXKKUA U OPUTHHAIIBI MHBIX
JOKYMEHTOB, IPUJIOKEHHbIE K OOpaIleHMsIM, BO3BPAILAIOTCS 3asBUTESIM I10 X IMPOChOe.

3.3. Obpamenne, mocrynusiiee B Aqmuauctpanuio JJOY  mo MHQOPMAIMOHHBIM CHCTEMaM
o0IIero MOJIb30BAaHUA, IMOMJIEKHUT PACCMOTPEHUIO B MOPS/IKE, YCTaHOBIEHHOM HactosaumMm I[lono-
HKEHHEM.

3.4. I'pak1aHuH HaIpaBisieT CBOE MUCbMEHHOE OOpaleHHe HENOCPEJCTBEHHO Ha MMs 3aBe-
nyromei JIOY nnm ero 3amecTuresnei, B KOMIETEHIIUM KOTOPHIX BXOJUT PELICHHE IOCTABIECHHBIX B
oOpaIlleHuH BOIPOCOB.

3.5. [lucekMenHOE OOpalIeHHE TMOJICKUT O00sA3aTEeTHHONW PETUCTPAMM B TEYCHUE TPEX THEH ¢
MOMEHTa TNOCTYIUICHUS.

Bce moctymarome B agMunuctpaiyio JJOY nucbMeHHBIE OOpalieHus TpakIaH NPUHUMAIOT-
Csl, YYWUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpanuoHHbI MHAEKC OOpallleHHs TpaxkJIaH YKa3bIBaeT-



csl B MMCbMEHHOM OOpAaIlleHNH, KOTOPBIM CTaBUTCS B HWXKHEM IPABOM YTy IEPBOrO JIHCTA.

3.6. [Tuckma rpakaH C NOMETKOW «IMYHO» IOCTE€ MPOYTEHHUs aJpecaroM, B CIydae, €Clid B
HUX CTaBSTCS BOIPOCHI, TpeOyromnre o(UIUaibHBIX OTBETOB, MEPEAAIOTCS HAa PETUCTPALMIO B YCTa-
HOBJICHHOM TOPSKE.

3.7. [lucekMenHOe oOpalleHue, cojeprkallee BOMPOCHL, PEIIEHUE KOTOPHIX HE BXOAUT B KOM-
nereHuuio agmuaucTpaun J{OY, HOUIekKHUT MepechlUIke B TEUCHHWE CEeMH JHEH €O JHS perucrpa-
UM B COOTBETCTBYIOLIMI OpraH WM COOTBETCTBYIOIIEMY IOJDKHOCTHOMY JIMITY, B KOMIIETEHLHUIO
KOTOPOTO BXOJHUT pEIICHHE MOCTABJICHHBIX B OOpAIIEHHMH BONPOCOB, C YBEAOMIIGHMEM TIpaKAaHWHA
0 mepeajipecallii ero oOpallleHus, 32 UCKIIYEHHEM ciydas, yKa3aHHoro B ILIL. 5.4, 5.8 Hacrosuie-
ro Ilonoxenus.

3.8. 3anpemiaeTrcsi HampaBJIATb KAJIOObI TpakJaH HA PACCMOTPEHHUE TEM JOJIKHOCTHBIM JIHIIAM
agmunuctparuu JIOVY, pemenue wim neiictBue (0e3eHCTBUE) KOTOPBIX OOXKaITyeTcs.

4. PaccMoTpenne oOpalieHHii rpaIaH, NOATOTOBKA OTBETOB

4.1. O6pamenue, nocrynusiiee 3aBeayromeit JJOY, momanexur o0s3aTeIbHOMY paCCMOTPEHUIO.

4.2. Y4er, perucTpamnus, XOJ pPacCMOTPEHHUS OOpalIleHUs TPaKJaH OCYIIECTBIISIOTCS 3aBEIy-
IOIEH C 3aHECEHHEM B )KypHaJl M KapTOUKY JMYHOTO IIpUeMa.

4.3. 3asenyromuii JIOY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpeHHEe oOpalleHus, B
cllydae HEOOXOIAMMOCTH — U C Y4acTHEM I'paXkJlaHWHa, HAPABUBILETO OOpalIeHHE;

- 3amIpalivBaeT HEOOXOIWMBIE Ui PACCMOTPEHHsS OOpalIeHUs JOKYMEHTHI M MaTepHajbl B
APYTUX OpraHax My APyrux MPeInpUusTHI U OpraHu3aluid Topoja, 3a UCKIFOYEHHEM CYIOB, OPraHOB
JO3HAHUSI U OPTAHOB NPEABAPUTEIBHOTO CIIEICTBUS;

- IPUHUMAET MEpHl, HAINpaBICHHBIE HAa BOCCTAHOBIICHHE WJIM 3allUTy HApPYIICHHBIX IIpaB,
CBOOOJT M 3aKOHHBIX HMHTEPECOB TPaKIaHWHA;

- JaeT NMHCbMEHHBIE OTBETHI IO CYLIECTBY MOCTABIEHHBIX B 0OpAIlIEHUH BOIIPOCOB;

- YBEJIOMJISIET TpakJlaHWHA O HaIpaBJICHUU ero oOpalleHus Ha pacCMOTpPEHHE B APYroil oprax
WIH JpyTue NPeInpUsThs U OpraHu3allid Topoja B COOTBETCTBHH C UX KOMITETEHITHEH.

4.4. YupexneHus, TPeINpUITUS W OpraHU3allid pailoHa MO HANPaBIEHHOMY B YCTaHOBJICHHOM
nopsiike  3arpocy 3aBenyromiero JIOY, paccmarpuBaromero ooOpaieHue, o0s3aHbl B TeyeHHe 15
ITHEW TIPEeNOCTaBIATh JOKYMEHTHI M MaTepHaibl, HEOOXOAWMBIC UISI PACCMOTPEHHUsS oOOpamieHus 3a
UCKJTFOUEHUEM JOKYMEHTOB M MaTEpUAJIOB, B KOTOPBIX COIEPIKATCS CBEIEHHSI, COCTABISIONIUE TOCY-
JapCTBEHHYIO WM OXpaHSeMYIO QenepaabHbIM 3aKOHOM TaiHYy, | JJIS KOTOPBIX YCTAHOBIIEH OCO-
ObIil MOPSANOK MPETOCTaBICHHUS.

4.5. OTtBeThl Ha OOpaleHus TpaxkJaH, IpUcIaHHbIe Ha uMs 3aBeayromero IOV, rorosarcs Ha
OnaHKe yupexaeHus 3a MoAnuckio 3aBeaytomero JIOY u peructpupyroTcs B xKypHaie.

4.6. OTBeTHl JOJKHBI COJEPKATh KOHKPETHYIO U YETKYIO HHPOPMAIIMIO TI0 BCEM BOMpPOCaM, I0-
CTaBJICHHBIM B OOpalieHHH TpaKAaH. Eciam 3asBUTENIO JaH OTBET B YCTHOH (opme, TO B MaTepuaniax,
MPUJIOKEHHBIX K OOpaIleHUIo, JOJDKHO OBITh 3TO yKa3aHO. Ecimu maercss MpOMEKYTOUHBIA OTBET,
TO yKa3bIBaeTCS CPOK OKOHYATEILHOTO PEIICHHUS MMOCTAaBJICHHOTO BOIPOCA.

OTBeThI, MOJATOTOBJICHHBIC HA OCHOBAaHHH IPABOBBIX JOKYMEHTOB, JOJDKHBI COJEpXKaTh pPEK-
BU3UTHl 3TUX JOKYMEHTOB C yKa3aHUEM JaThl U HAMMEHOBaHUSI.

OTBeT Ha KOJUIEKTMBHOE OOpalleHHe OTIPABISIETCS HA MMsI MEPBOTO IMOJIMHUCABILETO €ro JIMIA,
€CIIM B IMChbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HAJJIeKUT JaTh OTBET.

OtBer Ha oOpamienue, nocrynuuiee B Aamunuctpanuio JJOY no uHPOPMALMOHHBIM CHCTE-
MaM OOIIEero MOJb30BAaHUS, HAIPABISIETCSA MO MOYTOBOMY aJapecy, YKa3aHHOMY B OOpallleHUH.

4.7. OOpatieHusi TpakJaaH IMOCIE MX PACCMOTPEHHsI MCTIOJHUTEISIMH BO3BPAIIAIOTCS CO BCEMH
OTHOCSAIIMMHCS K HUM Marepuanamu 3aBeayomero OV, kotopeii dopmupyeT aena, B TOM YUCIE



C OTBETOM 3asBUTENIO B CIIydae, €CIH JaBajoCh MOpy4YeHHE HH(HOPMHUPOBATH PYKOBOJICTBO O pe3yib-
TaTax PpPacCMOTPEHHUS.

4.8. Ilopsimok BH3MPOBaHMS MOATOTOBJICHHBIX OTBETOB Ha OOpAIICHUS TPaXIaH 3a MOJIHCHIO
3aBenytomeit JIOY u ero 3amectuTeneil yCTaHaBJIMBAETCS CIEAYIONIUMN:

Ha BTOPOM DK3EMILISIPE OTBETA 3asSBUTENIO B JIEBOM HIDKHEM YIIIy yKa3bIBaeTCsl (haMHIIHMS M HOJ-
MIUCH MCTIONHUTENS, HOMEP €ro CIIy>KeOHOro TeneoHa, a TAKKe MPOCTABISAIOTCS BU3bI PyKOBOAUTEINEH,
Y4acCTBOBABIIHMX B MOJATOTOBKE OTBETA, C paciinpoBKoi (haMuiuii.

4.9. Ha kaxmoM oOpalieHlH MOciIe OKOHYATEIFHOTO PEIICHHUS U €ro MCIOIHEHUS JOJDKHA OBITh
OoTMeTKa 00 ucronHeHnn «B neno», para u IM4YHAs MOINUCH JTOJHKHOCTHOTO JIMIA, MPUHSBIIETO 3TO
pemenue. [Ipeanoxenus, 3asBIEHUS U 5Kano00Obl, KOITUK OTBETOB Ha TpakAaH (OPMHUPYIOTCS B €TI0 B
COOTBETCTBHUH C YTBEP)KIACHHONH HOMEHKJIATYPOIl Jei.

5. [lopsimok paccMOTpeHHsI OTAeJbHBIX OOpameHuit

5.1. Obpamienus rpaxaad, nocTtynusinre 3asenyiomemy JIOY w3 cpencts maccoBoit uHdpop-
MaIllii, PacCMATPUBAIOTCS B MOPSAKE M CPOKH, MPEAYCMOTPEHHBIC HAcTOSAIINM [lomoxeHueMm.

5.2. B ciiydae eciu B MHCBMEHHOM OOpAaIeHUH HE YKa3aHa (aMuiusi TpakJaHWHA, HAIIPaBUB-
1iero oopalleHne 1 MOYTOBBIN aJipec, Mo KOTOPOMY JOJKEH OBITh HAIllpaBJIeH OTBET, OTBET Ha obOpaiie-
Hue He naetcs 3aBeaytouieit JIOY, npuHuMaeTcs pelieHre o ClMCaHuu JaHHOTo oOpaieHus «B nemo».

5.3. Ecnmu B yka3aHHOM OOpalieHuHu COJep>KaTcsi CBEIACHHS O MOJATrOTaBIMBAacMOM, COBEpIlae-
MOM WJIH COBEPIIEHHOM MPOTHBONPABHOM JESHUHU, a TAKXKE O JIMIE, €ro MOArOTaBIMBAIOLIEM, CO-
BEPIAIONIEM WM COBEPINMBIIEM, OOpAalICHUE TOJUICKUT HAIPABICHUIO B OpraH B COOTBETCTBUU
C €ro KOMIIETCHIMEH.

5.4. OOpamieHne, B KOTOPOM OO0XKallyeTcss CyneOHOE peIIeHUE, BO3BpaIlacTCs TPaXITaHUHY C
pa3bsCHEHUEM TMOPSJIKa 00XAJIOBAaHUS JTAHHOTO CYJI€OHOTO PEIICHUSI.

5.5. [Ipn mosiy4eHMH THUCHMEHHOTO OOpalleHHs, B KOTOPOM COJIEpKaTCsl HEIEH3ypHBIE, OCKOP-
OUTENbHBIC BBIPAKEHUS, YIPO3bl KU3HH, 3I0POBBIO WJIM MMYIIECTBY JOHKHOCTHOTO JUIA, a TaKkKe
YJIEHOB €ro CeMbU 3aBeyIOIIUI BIpaBe OCTAaBUTH OOpalieHune 6e3 OTBETa MO CYIIEeCTBY IMOCTaBIICH-
HBIX B HEM BOIIPOCOB M COOOIIUTH TpaXkJIaHUHY, HAlIpaBUBIIEMY oOpalieHne, O HeJOIMYCTUMOCTH 3710-
yIoOTpeOICHHs TTPaBOM.

Pemenwue o cnucannu gaHHOTO OOpanieHus «B eino» u HalpaBIeHHH COOOIICHUS 3asSBUTEIIO O
HEJOIMYCTUMOCTH 3JI0YIIOTPEOICHUS TIPaBOM MPHHUMACTCS W MOANHUCHIBaeTCs 3aBeayromuM 10V wim
3aMECTUTEIICM.

5.6. B cmyuae, ecnm TEKCT MHCHBMEHHOTO OOpaleHWs HE TOAeTCs MPOYTCHHIO, oOpare-
HUE He TOJIJICKUT HAIPaBICHUI0O HA PACCMOTPEHHE M OTBET Ha HETO He JaeTcs. 3asBUTENI0 00 3TOM
cooOmaercs, ecnu ero (Gamuivs U MOYTOBBIM agpec MOAMAIOTCS MpodTeHHo. PereHuwe o cruca-
HUU JaHHOTO oOparieHus «B 1emno» u cooOIIeHNH 3asBUTENI0 MPUHUMAIOTCS U MOMAMUCHIBAIOTCS 3a-
BEIYIOIIUM WJIH 3aMECTUTEIIEM.

5.7. Obparmenusi TpaxaaH, IMOCTYMHBIINE OT OJHOTO U TOTO K€ JUIA IO OJHOMY M TOMY K€
BOIIPOCY, €CJIM CO BPEMEHH MOJa4d IepBOTr0o oOpalleHus UCTeK YCTAaHOBJICHHBIM HacTosmmM [lo-
JIO)KEHUEM CPOK PACCMOTPEHHS WM 3asBHUTENb HE COTVIACEH C MPUHATHIM IO €ro OOpaIleHHuIo pe-
IIICHHEM, CUHTAIOTCS TIOBTOPHBIMHU.

IIpu paboTe ¢ MOBTOPHBIMU OOpAILIEHUSMH JIEJIONPOU3BOUTEND (HOPMHUPYET JAETO0 C yKe UMe-
IOIUMUCS TOKYMEHTAMH 110 OOpaICHHUSIM JaHHOTO 3asBHUTEIIS.

He cunrtaroTcst MOBTOPHBIMH OOpAaIIEHHUS] OJHOTO M TOTO XK€ 3asBUTENS, HO MO Pa3HBIM BOIPO-
cam, a Tak’kKe MHOTOKpPATHBIE — IO OJJHOMY U TOMY K€ BOIIPOCY B CIIy4ae, €ClId MPUYHHBI, 10 KOTO-
pPBIM OTBET MO CYHIECTBY ITOCTABIIEHHBIX B OOpAlICHUH BOIMPOCOB HE MOT OBITh JIaH, B MOCIEIYIO-
meM OBUTM YCTpaHEHBI, TpaKJaHWH BIIpaBE BHOBb HaIpaBUTh oOparieHue 3apeayromei JJOY.

5.8. B ciyuae ecnu B MUCbMEHHOM OOpaIieHUH TpakAaHUHA COJIEPIKUTCS BOMPOC, HA KOTOPHIH



€My MHOTOKPAaTHO JIaBaJlCh MHCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3U C paHee HaNpaBlIEHHBIMU 00-
pallleHUs MU, U TIPH 3TOM B OOpaIleHUH HE MPUBOJAATCS HOBbIE JOBOJABI WM OOCTOSTENHCTBA 3aBEILY-
romuit JIOY BmpaBe NpuHATH pemieHne 0 0€30CHOBATEILHOCTH OYEPETHOTO OOpalleHus W MpeKparie-
HUU TEPENUCKH ¢ rpakaaHuHoM. O JaHHOM pELIEHUU YBEIOMIIIETCS Tpa)KAaHWH, HAllPaBUBIIMHA 00-
paileHue.

5.9. B cnyuae eciii OTBET IO CYHIECTBY MOCTaBICHHOI'O BOMPOca B 0OpallieHuu HE MOXKET OBITh
naH 0e3 pa3rIallieHus CBEACHHI, COCTABIISIIOIINX OXpaHsieMyto defepalbHbIM 3aKOHOM TaiHYy, Tpaaa-
HUHY, HalpaBHBIIEMY OOpalieHue, COOOIIAeTCsS O HEBO3MOKHOCTH JJaTh OTBET IO CYIIECTBY B CBSI3H C
HEJOMYCTUMOCTBIO pa3TialleHus] YKa3aHHBIX CBEICHUH.

6. Cpoxku paccMoTpeHHsl oOpamieHHid W YyBeJIOMJIEHHE 3asiBUTeJei

6.1. [TucekmenHoe oOpaieHue, noctynusiiee 3aBeayromemy JJOY B cOOTBEeTCTBUU € €T0 KOMIIe-
TEHIIMeH, paccMaTpuBaeTcs B TedeHue 30 AHEH co JHS perucTpaliiyd NTMCbMEHHOI0 0OpalieHusl.

OOparienus, He TpeOyIOUINE JONOJHUTEIBHOIO U3YUYEHHUS U IPOBEPKU, paccMaTpuBaroTcs 0e30T-
naratenbHO. O pe3ynbTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asBHTEIH.

6.2. B UCKJTIOUHTEIBHBIX CITydasX PYKOBOAMTEIb BIPABE MPOIUTH CPOK PACCMOTPEHHS 00pa-
uienust He 6osee yem 3a 30 nHeH, YyBEJOMHUB O MPOJJICHHH CpPOKa €ro pacCMOTPEHHs Tpa)KIaHHUHA,
HampaBuBIIero obOpamienue. [Ipoanenue cpoka odopmiseTcss UCIOIHUTEISIME HE MEHee YeM 3a MATh
JHEH 10 UCTEUYEeHUsS CPOKa PacCMOTpPEHUs OOpalieHUs.

7. Opranu3zanust padoThl N0 JUYHOMY NpHEMY TIpaKIaH

7.1. I'pacpux u nopsiiok muuHOro npuema rpaxzaad B J1I0Y ycranaBnuBaercs pyKOBOJUTEIIEM.

7.2. llpn nUYHOM TpHEME TPAKJAHWH TIPEIBSIBISIET TOKYMEHT, YJOCTOBEPSIOMIMN €ro JI4-
HOCTb.

7.3. ITo Bompocam, He BXOAALIMM B KoMIeTeHIMIo 3aBenyomero JJOY, 3asBurensm peko-
MEHJlyeTcsi 00paTUTbCS B COOTBETCTBYIOIIME OPraHbl, YUPEXKACHUsS, OpraHHU3alllu.

7.4. Bo Bpems 3amucH Ha NpHUEM 3aBEIYIOLINI 3aMoMHAET KapTOUYKY JMYHOTO MpUeMa Ipax-
naHuHa (opMma mpujaraercs), B KOTOPYIO 3aHOCUTCS COJIepKaHue OOpallleHus TpakJaHUHA Ha JIH4-
HOM IIpUEME, a TAK)K€ PpEe30JIONUS BEAYIIEro IMpUeM, C MOPYYEHHEM JODKHOCTHOMY Jjuiy. [Ipu
HEO0OXOJIMMOCTH Tpa)KJaHaM IpeJularaeTcss M3J0XKHUTh CyTh BOIpOca B MMCbMEHHOM Buje. llucbMmeH-
HOE O0OpallleHUE B ITOM CIIy4ae PErucTpUPYETCA U pacCMAaTpPUBAECTCS B YCTAHOBICHHOM IOPSJKE, a B
KapTo4Ke JAenaeTcss oTMeTKa «(OCTaBJIEHO 3asBICHHUE» U JlaTa PErHCTPALUU.

B ciaydyae ecnm M3l10keHHBIE B YCTHOM OOpallieHuH (akThl UM 0OCTOATENbCTBA SIBISIIOTCS O4e-
BUJHBIMH M HE TpeOYyIOT JIOMOJHUTEIBFHONW IPOBEPKH, OTBET Ha OOpalleHHEe C COTIacus IpakJaHHHA
MOKET OBITh JJaH YCTHO B XOJI€ JINYHOT'O MIPUEMa, O YeM JIENAeTCsl 3alKCh B KAPTOUKE JIMYHOTO MpUEeMa
rpaxJaHuHa. B ocTalbHBIX CilydasX AaeTcsl MHUCbMEHHBIM OTBET IO CYIIECTBY MOCTAaBJIECHHBIX B 00pa-
IIEHUH BOIPOCOB.

7.5. IIpu NOBTOPHBIX 0OpaIIEHUAX TOJOUPAIOTCS MMEIOIINECs MaTepUabl MO JIETy 3asiBUTEIIS.

7.6. B xone TMYHOTO TIpHeMa rpaKIaHuHy MOJKET ObITh OTKa3aHO B JabHEHIIIEM PacCMOTPEHUHN
oOpalieHus, eciau eMy paHee ObLI 1JaH OTBET IO CYHIECTBY ITOCTABICHHBIX B OOpAIlEHUU BOIIPOCOB.

7.7. OTnenpHbIE KAaTETOPUHN TPaKJaH B Clydasix, IPEeIyCMOTPEHHBIX 3aKOHOJAATENbCTBOM Poccuii-
ckoil denepanuu, NOIB3YIOTCS IPABOM HA JIMYHBII IPUEM B IIEPBOOUYEPETHOM MOPSIZIKE.

8. PaGoTa ¢ o0pameHnsiMH, NOCTABJIEHHBIMH Ha KOHTPOJb

8.1. OOpamiennsi, B KOTOPBIX COACPXKATCS BOIPOCH, HMEIONIUE OO0JBIIOE OOIIECTBEHHOE
3HAa4YCHHE, COOOMIACTCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPaB M WHTEPECOB TPaKIaH, KaK Mpa-



B0 ctaBsatca Ha KOHTPOJIb.
8.2. Ha xontponpHbix oOpamenusx craBarcs nometku «KKOHTPOJIb»y wu «ITIOIJIEXXKUT
BO3BPATVY».
8.3. JIOJKHOCTHOE JIMIIO — UCTIONIHUTENh B YCTAHOBJICHHBIE CPOKHM pPacCMaTpUBaeT KOHTPOJIb-
HOoe oOpaieHue, uH(MOPMHUpPYET O pe3yiabTaTax 3aBenymomero JOY  nubo 3amecTuTens crapiiero
BOCIIUTATENS, TOTOBUT OTBET 3asBUTEIIIO.
8.4. Ecniu B 00panieHusIX rocy1apCTBEHHBIX OPTaHOB COJIEPIKATCS MPOCHOBI TPOMH(OPMHUPOBATH
WX O pe3ybTaTax PACCMOTPEHUS TPaKIaH, TO UCHOJIHUTEIb TOTOBUT OTBET U M. Kak mpaBuio, 3Tu
OTBEeTHl mojmnuchiBatoTcs 3aBeayronmm JJOY. 3asenyromuit IOV BnpaBe npejioKUTh UCIIOTHUTEIIO
MPOJOJKUTh PabOTy C MPOBEACHUEM JOMOIHUTEIbHBIX MPOBEPOK MIIM MOCIE MOJMUCAHUS OTBETa
crycaTh MaTepHualbl MO pe3yJbTaTaM paccMOTpeHHs oOpamieHus «B aemnoy.
8.5. OOpaiieHue cuuTaeTCsl MCIOIHEHHBIM M CHUMAETCS C KOHTPOJIS, €CIIM PacCMOTPEHBI BCe
MOCTABJICHHBIE B HEM BOIIPOCHI, MPUHITHI HEOOXOIMMBIE MEpBI, 3asBUTENISIM JaH OTBET.
8.6. [lucekMeHHBIC OOpaleHusl, HA KOTOPHIE MAIOTCS TPOMEKYTOUYHBIC OTBETHI, C KOHTPOJIS
He cHUMaroTcs. KOHTpoib 3aBepmiacTcss TOJIBKO IMOCIIE BBIHECCHUS W MPHUHSTHS HCUYCPITHIBAIOIIIX
MEp MO pa3pelIeHUI0 MPEAIOKEHUS, 3asBJICHUS, XAIOObl. PelieHne o CHATUU ¢ KOHTPOJIS IPUHAMA-
et 3aBenytomas J10VY.
8.7. KontponpHbie oOpallleHus JTOHKHBI COJEPKaTh KOHKPETHYIO U YETKYI0 HMH(OpPMAIUIO 1O
BCEM BONPOCaM, MOCTABICHHBIM B OOpAIICHUSIX TPaXK/IaH:
- €CIIU CPOKH PACCMOTPEHUS MPOJICHBI, TO JAOKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHHUS, 10 UCTEYEHUH KOTOPOM OyIeT JOMOIHUTEIBHO COOOIIEHO O MPOIeTaHHON paboTe;
- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asABUTENb B TOW WJIM MHOH (opMme MPOnHPOPMHUPO-
BaH O pe3yJIbTaTaX PacCMOTPCHHS,
- OTBET 3asBUTENIO IOINUCHIBACTCS PYKOBOIUTEIICM;
- K OTBETY TPHUKJIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIeHusl TpakJIaHWHA, €CIU Ha HEM
crout mtami «[IOAJIEXXKUT BO3BPATVY ».

9. KoHTpoJib 32 coO0.10leHHeM TNOPSAIKA PaccMOTpeHUsi o0paleHuii

9.1. JIomKHOCTHOE JIUIO B IpeJienaXx CBOeil KOMIETEHIIMH OCYIIECTBIsIET KOHTPOJIb 3a COOIIO-
JCHUEM MOpAJKa PacCMOTpPEHMs] OOpALCHWH, aHaIM3UPYeT COJAEp)KaHHe, IOCTYHArIIMUX oOpalie-
Hull ¥ uHdopmupyert 3aBenytromniero JJOY o HapylmIeHUSIX HCHOIHUTENbCKON IUCHUTIIMHBIL.

9.2. 3aenyromuii JIOY npuHUMaeT Mepbl 0 CBOEBPEMEHHOMY BBISIBICHHIO U YCTPAaHEHHIO
MIPUYMH HapyIlIeHUs MpaB, CBOOO ¥ 3aKOHHBIX MHTEPECOB I'PaXk/IaH.

9.3. JIuna, BUHOBaThIE B HAPYLIEHUU MOPsIIKA pACCMOTPEHHs 0OpallleHu rpax/1aH, U3JI0KEHHO-
ro B HacroseM [1onoxeHnn, HeCyT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHue MaTepuaiOB 1O OOpAIEHHUSIM T'PaKIaAH

10.1. 3aBexyrommuii IOY ocymiecTBisieT XpaHEeHHE W HCIIOJIB30BaHNUE B CIIPABOYHBIX U MHBIX IIe-
JAX  TPEUIOKEHUN, 3asBJICHUN U 5Kajo0 Trpak/IaH.

10.2. BHecT B HOMEHKJIATYpY JKypHaJl pErHCTPAliN 10 OOpaIIeHUsIM TpakIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB 10 OOpAIlleHUsM TpaKAaH BO3JIaraercsi Ha
3aBeayromero JJOY.

10.4. YcranaBiMBaeTcsi CpOK XpaHEHHs NPEAJIOKEHUH, 3asBICHHUH, Kajlo0 TpaxIaH U JOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM H pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX CiIydasx »dKc-
NEPTHOW KOMHUCCHEH MOKET ObITh MPUHATO pelIeHne 00 YBEIMUEHUN CPOKa XPaHEHHs MU O MOCTOSH-
HOM XpaHEHUHU HauboJiee LIEHHBIX NPEJUI0KEHUH IpaX/iaH.

10.5. Ilo ucTedyeHUM YCTAHOBICHHBIX CPOKOB XPaHEHMsI JOKYMEHTBI 10 IPEJUIOKEHUSAM 3asB-



JCHUSAM H KaJo0aM TpakJaH TMOJUIeKAT YHUYTOXKEHUIO B COOTBETCTBUH C YTBEp)KIeHHBIM Dere-
panbHOU apxuBHOU ciyx060i Poccuu 06.10.2000 r. [lepeuneM THIOBBIX YNPaBIECHYSCKUX JIOKYMEH-
TOB, OOpPa3yIOIIUXCSI B JACATEIBHOCTH OPraHHW3allid, C yKa3aHWEM CPOKOB XpaHCHUSI.

10.6. Xpanenue fen y UCIIOJIHUTEIICH 3ampeniaeTcsl.

10.7. OOpamienus TpakaaH MOTYT HAaNpaBlATHCS B apXUB 0€3 pacCCMOTPEHUS, €CIM B HUX CO-
JepKaTCsl PACCYXKIACHHUS MO M3BECTHBIM IMPoOIeMaM MM TOJHUMAIOTCS YXKe PEIICHHBIE BOIIPOCHI, HE
TpeOyrole AONOJHUTEIBHOTO PACCMOTPEHHUs, a TaKKe OECCMBICIEHHBIE IO COIEPKaHUIO.

10.8. Penrenue o cricaHuM YKa3aHHBIX OOpalnieHuil npuauMaeT 3asemyromas JJOY.



IMPUJIOXXEHUE Nel
K [lomoskeHuto 0 mopsiAKE paCCMOTPEHHUS
oOparieHus rpaxkjaaH B
MBJIOY «Jletckuii can Ne 24» UT'OCK

KAPTOYKA JIMYHOI'O IMTPUEMA T'PAXKIAH Ne

Jara npuema

@®.1.0. rpaxxnanuna

Mecto paboThI
JomamHuii anpec
Tenedon

Coneprxkanue ycTHOTO oOpalieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalieHus Tpak1aHnHa
1.Komy oTnpaBieHo (pe30trorus)

2.JlaTta UCTIOJTHEHUS
3.JlonoMHUTENBHBIN KOHTPOJIb
4.CHATO C KOHTPOJIA
5.Pesynbrar
6.JlaTa, TOMTKHOCTh MCHOJTHUTEIIS

7.0T TpakiaHuHA MPUHATO MUCcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne ot « » 20 T




ITPUJIOXXEHUE Ne2

Kk IlonoxxeHuto o nopsaKe pacCMOTPEHUS

oOparieHus rpaxkjaaH B

MBIOY «Jlerckuit can Ne 24» NT'OCK

ZKypHaJ peructpanmu yCTHbIX 00pallleHHid IPazKIaH
MYHUIIMITIAJTBHOTO GIOI[)KQTHOFO AOIIKOJBHOI'0 OﬁpaSOBaTeJ'IbHOI‘O YupexaeHusd
«JleTckmii cag Ne24»

HN300n1bHeHCKOr0 ropoackoro okpyra CTaBponoJibCcKkoro Kpas

XKypHan ycTHBIX 0OpalleHHii rpa)xIaH BKIIOYAET B ceOs ciaeayromue rpadso:
- IOPAIKOBBIN HOMEP KaJI0ObI (MHOTO O0paleHus);
- naTa oOpaIeHus;
- (hamunsl, UM, OTYECTBO 3asIBUTEIIS;
- aJIpec 3asiBUTEIIS,
- KpaTKoe COoJiepKaHus KaJo0bl (MHOTO 0OpaleHus);
- pe3ybTaThl PACCMOTPEHUS KaJOOBI WIIM MHOTO OOpaIleHus (JaHO pa3bsiCHEHHE
00paTUTHCS B CY/I, MPEATIOKEHO OCTABUTh MUCHbMEHHOE 00pallieHHe, pa3bsiCHEH MOPSAIO0K
M0JIa4H YKaJo0bl K YIOJTHOMOYCHHOMY I10 TIpaBaM ueinoBeka B M300mIbHEHCKOM
TOPOJICKOM OKpYTE U T.1.)

Ne
/1

JlaTa

O®.1.0.
3asiBUTENS

Anpec 3a-
SIBUTEIIA

Kpatkoe conepxa-
HUE Kaj00bl

Pesynbrats
pPacCMOTpPEHUS
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